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Sr.No Question Option A | Option B | Option C | Option D al
Answer Answer
1 Email # message &1 Address [Subject |Attachme |Sender (A A
important %| nt
2 file Ug video |.mp4 xt .png .mp3 A A
file TR B! g
3 Y Ud audio file 8| [.jpj bitmap  [.mp3 .png C C
4 Hard disk &1 g  |Higher Magnetic |Portable |Dynamic (B B
HEd gl Capacity |Disk Disk Disk
Disk
5 g9 shortcut I Graphics |Processor [Hyperlink |Editor C C
web site link open ﬁ?ﬂ %|
6 BH Ms-Word &1 Page el Tdad A A
Orientation §¢d &hd 1
7 &I Y keys FIAHIA PIb gH  |Delete Insert Key [End key |Backspac |D D
REIREERHEIRY ?g_d key e Key
back cursor ¥ F&Td %‘I
8 w command Xd cancel |[Repeat [Redo Undo Cancel |[C C
%ﬂ%m I £ 551
I
9 Ctrl + T letter text bold [L B 0 D B B
PR P o PId &
10 Mail Complete |Finish & |Finish Complete |B B
merge Completes & | Mail Merge Mail & Merge
Merge Merge
11 Formula Type &d 9HJ Numbers |Spaces |Character [\Special |B B
Formula ® ............ s Character
AT A B s
12 MS-Excel H Data &1 IdIRI¥ $6H [Data Data Data Data D D
¥ arrange & Bl Manipulati [Abstractio |Certificati |Sorting
ﬁﬂT Eb_g.% %| on n on
13 AND function g Wrong!! [Error!! Mistake!! [#VALUE! |D D
%rror I UDR xifan
I
14 MS-Excel @ Match Function H [Match Match Match SWiad  [D D
e 34 numeric Type(0) |Type(1) [Type(-1) qaft
form §|
15 VLOOKUP/HLOOKUP H 0 maximum |Minimum [Exact Approxim [C C
Parameter Hddd ate
match.
16 polygon & TAR B b [T |3 2 1 0 A A
gq G} BSIESRGUR]
|
17 PowerPoint T, rulers and View- view-time |View - RENES] C C
gridlines option window show vTeﬂ
AT XD insert P b ¢ |
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18 Presentation H Silde &1 T effects  |custom |[transitions|present [C C
fafRry Effect ﬁ%ﬁﬂ_ animation animation
S s
19 HIUF 539 slide show|animation |stop slide |exist from [A A
function key T YO BIdT B s show slide
20 Hanger & dRI &g H 3 4 5 6 B B
point Eﬂ?f %I
21 7 H I HIYT DVD ST YHR & ? [CD-ROM |CD-R DVD- CD-RW |[C C
ROM
22 Start menu, open &3 @I Ctrl Alt+A Windows [Tab C C
shortcut key % | logo key
23 3T 3T website ¥ SM®R]  |Networkin |Data Web Informatio [C C
gmaﬂ%rﬁ g Finding [surfing n Finding
|
24 Web browser Ig ¥ UbR DI |Operating [System  [Applicatio [Operating |C C
3R 82 System  |Software |n Software
Software
25 Onlir]e Service IIJHIT PIXd 4 [Home Office Head U D D
gﬂaﬁ Reservation &1 Sl Jobdl Office [Tt
|




